Ontario Secondary School Teachers’ Federation
District 19 - Peel
6435 Edwards Blvd., Suite 102, Mississauga, Ontario L5T 2P7    Tel:  905-564-7255    Fax:  905-564-7265

EXCELLENCE IN EDUCATION

Request for OSSTF Financial Support

School Branch:











Telephone:  905-




Fax:  905-





Name(s) of Project Co-ordinators:________________________________________________

School/Branch EIE Representative:______________________________________________






   (To be signed by EIE Representative)

Date of Application:____________________________________________________________

All Excellence in Education Projects Should:

* provide a cross-curricular approach

* feature community outreach

* demonstrate defined educational goals

* be projects which are not normally funded by the Board

Name of Project_______________________________________________________________

Description of Project_______________________________________________________________________

______________________________________________________________________________

Target Audience_____________________________________________________________________

______________________________________________________________________________

Community Involvement__________________________________________________________________

______________________________________________________________________________

Date(s) of Project______________________________________________________________

ENDORSEMENTS

Please attach letters of endorsement and recommendation for the project.  One of these should be from your Branch President, and others could include your Principal, Vice Principal, Department Head Committee Chair or Community Sponsor.  Also, include letters which confirm sponsorship, funding or media coverage.

Application Processing Procedure


*
individual(s) submit(s) completed application to school Excellence in Education representative two months prior to start of project, and no later than April 30th  of the year.

*
EIE representative checks application for completeness and submits to Excellence in Education Chair.

*
EIE Chair sends letter of receipt to applicant and informs him/ her of the date for presentation to the committee.

*
EIE Chair submits application for discussion to EIE Committee.  



Proposal is voted upon and accepted/defeated in Committee.

*
EIE Chair informs applicant in writing of EIE Committee decision.


*
if funding requests exceeds $500.00 with EIE Committee approval, EIE Chair will then present request to Unit Executive.


*
funding request for Provincial #2055 account may be recommended, and will be processed and forwarded by EIE Chair, if recommended.


*
project is executed (should funding be granted).


*
photos and articles are submitted to The Appeel.


*
EIE Project Expense Form and Audit are completed and submitted to EIE Chair with original receipts and/or invoices promptly after the project has been completed.  All cheques must be cashed by June 20th.
Return your completed application to your EIE representative or in the event that you do not have a representative, send to:

Noel Lim
Excellence in Education Chair

OSSTF - District 19

6435 Edwards Blvd., Suite 102, Mississauga, Ont.  L5T 2P7

Questions?  Email Noel Lim at noel.lim@peelsb.com
DESCRIPTION OF PROJECT

(Based on the following Excellence in Education guidelines)




* provide a cross-curricular approach




* feature community outreach




* demonstrate defined educational goals




* be projects not normally funded by the Board

Rationale:

Project Timelines:

Roles of Individuals Involved:

Objectives:

BUDGET SUMMARY

Note:  Costs not covered by Excellence in Education include honorarias, speaker fees, personnel time, items of clothing or permanent display signs.   

Please include the cost of one roll of photographic film and developing for archival purposes. 

Costs (please itemize):


a)  photographic film & developing

$ ___________


b)  photocopying




$ ___________


c)  printing





$ ___________


d)  publicity





$ ___________


e)  OSSTF promotional items


$ ___________
List All Other Costs:


f)






$ ___________


g)






$ ___________


h)






$ ___________









Total Costs

$ ___________

Financial Commitments Received From:


a)  the Principal




$ ___________


b)  the Superintendent



$ ___________


c)  the Community




$ ___________

List Any Other Financial Commitments Received:


d)






$ ___________


e)






$ ___________








Total Commitments
$ ___________

Total Cost of Project:







$ ___________

Amount of money being requested from OSSTF District 19:
$____________
MEDIA INVOLVEMENT

Outline the plans for media involvement to publicize your project.  (Include press releases, news stories, Cable TV, brochures, monographs, etc.)

Type of Publicity




Person Responsible
1.
Event photography

2.
Written submission for The Appeel
3.
Including OSSTF logos on all


publicity/program materials

4.
Media Contact

5.

6.

7.

8.

If you are granted Excellence in Education funding, your materials must include the following logos and a statement about financial assistance being provided by OSSTF District 19.

Please use the logo below in your publicity materials.
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Ontario Secondary School Teachers’ Federation

District 19 - Peel

6435 Edwards Blvd., Suite 102, Mississauga, Ontario L5T 2P7    Tel.:  905-564-7255    Tel.:  905-564-7265

EXCELLENCE IN EDUCATION

Funded Project Audit Form

1.
School/Branch __________________________________________________________

2.
Name(s) of Project Coordinator(s) _________________________________________

3.
School/Branch EIE Representative ________________________________________







    (To be signed by EIE Representative)
4.
Name of Project _________________________________________________________

5.
Date(s) of Project ________________________________________________________

***
Please attach copies of all promotional materials that you produced for the project.

A.
Briefly outline the media coverage that you received on the project.  Include any 
copies of newspaper articles on the project.

B.
Please comment briefly on the application process for EIE funding.  Include any 
suggestions for changes to make it easier or more responsive.

Submit with completed EIE Project Claim Form

(include original receipts or invoices) by Peel District School Board Courier to:

Noel Lim, EIE Chair

OSSTF District 19

6435 Edwards Blvd., Suite 102, Mississauga, Ontario  L5T 2P7


